Progress Report

Due when the project is completed.

Title?

Project #




Contact Person:

Date of completion :

Amount spent:

Please submit pictures in this file or in separate files.

List the intended goals with the progress for each goal.

What is the broader community impact? 

What kind of challenges did you face in implementing your project?  

What lessons did you learn that might assist in the implementation of future projects?

	FRIENDS OF MALAWI SMALL GRANTS

	BUDGET EXPENDITURES

	
	
	
	
	
	
	
	
	

	Project Name:
	Please Type Descriptive Project Name Here

	
	
	
	
	
	
	
	
	

	This budget should cover all project costs. List the FOM contributions and the community contributions separately. State amounts in Malawian Kwacha. Please insert additional rows if necessary in particular sections below. 

	Paid Project Personnel/Staff
	
	Total Compensation

	Name
	Compensation Rate
	Period of Employment
	FOM Contribution
	Community Contribution

	
	
	
	
	

	
	
	
	
	

	Project Materials (be specific)
	
	Total Cost

	Material
	Cost per Unit
	Total Units Required
	FOM Contribution
	Community Contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Project-Related Travel (be specific)
	
	
	
	
	Total Cost

	Trip
	Cost per Traveler
	Number of Travelers
	FOM Contribution
	Community Contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Printing/Duplication (be specific)
	
	
	
	
	Total Cost

	Material to be Copied
	# of Units Needed
	# Pages / Unit
	Cost/Page
	FOM Contribution
	Community Contribution

	
	
	
	
	
	

	
	
	
	
	
	

	Office Equipment/Supplies (be specific)
	
	
	
	
	Total Cost

	Item
	Cost per Unit
	Total Units Required
	FOM Contribution
	Community Contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other Expenses 

(be specific)
	
	
	
	
	Total Cost

	Item
	Cost per Unit
	Total Units Required
	FOM Contribution
	Community Contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total Project Expense: 
	

	
	
	Total FOM Contribution: 
	

	
	
	Total Community Contribution: 
	

	
	
	
	
	
	
	
	
	


Prepared by 






 
Date





